01 OCTOBER 2002

SUPPCORT EQUI PMENT OPERATOR TRAI NI NG AND LI CENSI NG PROGRAM

From Maintenance O ficer, Helicopter Tactical Wng, US.
Pacific Fleet

To: All HELTACW NGPAC Activities

Subj: LOCAL COVVAND PROCEDURES FOR NAVAL AVI ATI ON MAI NTENANCE
PROGRAM STANDARD OPERATI NG PROCEDURES ( NAMPSOP) ( OPNAVI NST
4790. 2 Series, VOLUME V, CHAPTER 17)

Ref : (a) OPNAV 4790.2 Series, VOLUME V, CH 17

Encl: (1) Checklist for CHTWP SE License Certification Form
(2) H1 Support Equi prent Phase I/11 Certification Matrix
(3) H 3 Support Equi pnent Phase I/11 Certification Matrix
(4) H 46D Support Equi prrent Phase I/11 Certification
Mat ri x
(5) M+ 60S Support Equi pnent Phase I/11 Certification
Mat ri x

1. Purpose and Scope: The follow ng Support Equi pnent (SE)
Qperator Training and Licensing Program | ocal procedures provide
gui dance for all Maintenance Departnents w thin COVMHELTACW NGPAC
( CHTWP) .

2. Cancellation: COVHELTACW NGPAC | ocal command procedures
( NAMPSOP) Dat ed 9AUQRD1.

3. Responsibilities:

a. The (CHTWP) SE Training and Licensi ng Program Manager
shal | :

(1) Becone famliar with and adhere to his/ her
responsibilities as per reference (a), paragraph 17.2.g.

(2) Per reference (a), coordinate the devel opnent and
annual review of SE Training and Licensing Exanms with all CHTW
units (HG 3/ HC 11/ HC-5; PMRF Bar ki ng Sands, Hi; QOvVD Wi dbey
| sl and, WA, OVD Lenoore, CA; and OVD Fallon, NV) SE Program
Managers via their respective Program Monitors (QA) and the
CHTWP H 1/ H 3/ H 46/ M+ 60 cl ass desk officers.



b. The Squadron Mi ntenance O ficer shall:

(1) Becone famliar with and adhere to his/ her
responsibilities in reference (a), paragraph 17.3.a.

(2) Have the discretion to designate the detachnent
Mai nt enance O ficers of depl oyed detachnents as Support
Equi pment Operat or Training and Li censi ng Program Managers.
Only the Detachnment Mai ntenance Oficer will be allowed to sign
USN Avi ation SE Operator’s Licenses (OPNAV 4790/ 102) in place of
t he hone guard Mai ntenance O ficer during extended depl oynent.
The SE License, along with Phase I/I1 Certification paperwork
(Part E), will be resubmtted to the respective hone guard
chai n-of -command wi thin 60 days of return to hone guard or
before first use of the SE for which the license is required,
whi chever occurs first.

(3) Ensure any “local command procedures” (if required)
are devel oped as per Appendix E of reference (a), and forwarded
to CHTWP (Attn: SE Training and Licensing Program Manager) for
revi ew and possi ble Wng-w de applicability.

(4) Screen Certification paperwork using enclosure (1).

c. The Squadron Program Manager (Assistant Mi ntenance
Oficer) shall:

(1) Becone famliar with and adhere to his/ her
responsibilities in reference (a), paragraph 17.3.Db(1).

(2) Ensure candi dates for self-propelled support
equi pnment have conpleted the requisite Flight line Safety
| ndoctrination Class or refresher training (if applicable).
(For exanple, HC-5 candidates conply with 36 ABW 13-201 and
possess a current AF Form 483).

(3) Ensure Phase Il required reading (for each
applicable item of Support Equi pnent) includes appropriate
references listed in enclosures (2) thru (5).

(4) Ensure all civilian personnel who operate SE are
I icensed per reference (a) and this NAVMPSOP.



d. The QA Oficer shall:

(1) Becone famliar with and adhere to his/her
responsibilities in reference (a), paragraph 17.3.c.

(2) Ensure only CHTWP provi ded exans are used in the
qual i fication process.

(3) Ensure QARs neticul ously screen Phase |/ Phase |
Certification paperwork prior to admnistering witten exans
usi ng enclosure (1).

(4) Ensure witten test results are recorded in a test
| og book and the test log identifies the test as “New or
“Renewal ”

(5) Ensure all candidates who fail a “New practica
(certification part C) or witten examare notified (the
appropri ate supervisor should also be notified) that they nust
recei ve additional Phase Il QJT before being retested.

(6) Ensure all candidates who fail a “Renewal”
practical or witten examare notified (the appropriate
supervi sor should al so be notified) that they nust conplete
Phase | and Phase Il training over again before being they can
t ake another witten exam

e. The Squadron Program Monitor shall

(1) Becone famliar with and adhere to his/ her
responsibilities in reference (a), paragraph 17.3.d.

(2) Ensure Phase Il SE training witten exam nations are
adm ni stered “open book”.

f. Division Oficers shall:

(1) Becone famliar with and adhere to his/ her
responsibilities in reference (a), paragraph 17.3.e.

(2) Wiile reviewing Phase Il SE License Certification
Forms for accuracy and conpl eteness. Ensure Part (C) Practical
Exam nati on section includes the Exam ner’s signature, grade and
date (the absence of the date in this section wll void the
Certification/SE License. CHITW AM/MPA' s reveal ed that several
such fornms were m ssing dates).



g. Wirk Center Supervisors shall:

(1) Becone famliar with and adhere to his/her
responsibilities in reference (a), paragraph 17.3.f.

h. Li censed personnel shall:

(1) Becone famliar with and adhere to his/her
responsibilities in reference (a), paragraph 17.3.g.

(2) Notify work center supervisor if your Governnent or
State driver license is revoked and you currently have a yell ow
license to operate an item of self-propelled SE
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D stribution:

HC- 3

HC- 5

HC- 11

PMRF Bar ki ng Sands, H
OVD Lenoore, CA

OVD Whi dbey | sl and, WA
OVD Fal | on, NV

CNAP AMMIO Leader
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